JOINT HEALTH AND SAFETY COMMITTEE

MINUTES OF MEETING

Meeting No.



Date


Location
96




June 18, 2008

400 University Avenue

11th floor Pay Equity Boardroom 

Subject:



Joint Health and Safety Committee

In attendance:


Barbara Duckitt
Lise Lubera






Ray Boyce

Sharon Hosick







 

 
Yvette Shirtliff 



Regrets:  



Nick Robbins(A)
John Vander Doelen 

Guest(s):

Secretary:



Lise Lubera





Labour chaired this meeting

1. Confirmation of the Agenda

· Agenda adopted.

2. Matters Arising from Previous Minutes

a) Masters – Amendments/Distribution


                Contact List – one outstanding request

                Action: Management to look into the matter   
b) Violence in the Workplace: Heather Lynch report back

     Barbara reported for Heather that the policy was under review and that   
                 once the review was completed, the outcome would be shared with the  

                 Committee.  Discussion occurred surrounding the accessibility to the      

                 information, to ask that it be available on intranet to make easily  

                 accessible as well as increase its visibility.

                Action: Heather Lynch to share with committee outcome of policy   

                review, with focus on employee training.

3. Health and Safety Inspections
· Report Back/Status Update/Issues
· 11th/1B – Sharon Hosick/Ray Boyce – deferred to next meeting

· 10th floor – Predominantly housekeeping issues
· 14th floor – Heat Issue: Barbara summarised the investigation of the events, explanations were given surrounding the effect of raised blinds on the temperature gages in the radiators and discussion included possible impact from recent renovations.

· Additional Outlets/Heaters: Deferred to next meeting 
Action: Ray to consult with John Sensicle at Facilities Management and report back to committee. 

4.  Other Issues

a) Form 7 report – 1  loss time –  fall – report details such as location,  
incident details, duration of loss time and/or accommodation needed  

      yes/no. 

                             Action: Management to seek additional info from H&S Coordinator  

                             and share with Committee.

b) Facilities Management Report – 


      Carpet and paint project – 10th floor complete, bins now located 

                          in 12th floor lobby area.

                               Action: Management to address changes in repositioning of            

                                electrical outlets and cubicles/furniture completion.

c) Schedules for cleaning/dusting – Request to have information 

      concerning what is vacuumed/dusted and when in order to address the  

      continuous lack of housekeeping in the building.  Labour to request  

      data from Facilities Management and report to Committee members.  

      Labour to add a sheet in the tracking document in order to capture 

      these issues. Importance of cleaning post-SARS noted.
      Action: Inspections are to include general housekeeping issues  

       such as: dusting, vacuuming, cleaning of tables in boardrooms and 

       meeting areas and such issue will be shared with Facilities 
                              Management to be addressed with Building, Management, Crown         

                              Advantage.

d) Recap on Defibrillator Training – Recap of training provided and anomalies brought forward during discussion resulted in potential recommendations.  Discussion also included security notice buttons/phones located near defibrillators to notify the security desk in the lobby that a defibrillator has been accessed.  This remains under discussion.

Action: Committee to put forward suggestion/proposal for  

 a case/bulletin board for listings for First Aid and Defibrillator contacts with floor location and phone numbers readily visible.  One person per floor is to be assigned to maintain listings. 8 cases would be needed in all.  Share listing of case designates with those responsible for producing listings.  Chairs to draft proposal, bring to Committee for review and consensus of content prior to proposal being sent to designated party for action.

e) Smoking on premises notice – Crown Management issued memo which was reviewed during meeting.

f) Joint Initiative – Chairs received a memo from Heather Lynch forwarding a request from the Ministries of Culture and Citizenship at 400 University to meet with this Committee concerning joint initiatives.  Labour Chair reported that this was a second attempt and the first was not successful.  

Action: Chairs to meet with Chairs of MCL/MCI Committee to discuss parameters and report back at next meeting. 

g) First Aiders – First Aid listings are inconsistent and out of date.

Action: Contact Heather Lynch concerning updates and posting and look at promoting training for 1 or more First Aiders per department. 

h) “N” Drive – Discussion and agreement.

Action: Yvette to investigate what it will take in order to create a folder for the Committee on the “N” drive and limit access to the folder to Committee members.  Management Chair is nominated to be Committee Folder Administrator in Public Folders on “N” drive for the JH&S Committee.

i) Fire Drills – Discussion regarding development and transmission of memo on News Network to remind Ministry employees  of fire drill protocol and encourage them to take them seriously by referring to World Trade Towers Story.
Action: Management Chair to draft  and circulate piece for review by Committee members.

j) Emergency Contact Numbers - Discussion about encouraging branches to develop and maintain list of emergency contact numbers for employees.

Action: Committee members bring suggestions to the next Joint Health and Safety Meeting scheduled for September 2008 in order to draft proposal.

5. Next JHSC meeting: 







Chaired by:

Management Co-Chair







Date           :

September 17, 2008







Time
       :

10 am to 12 am








Location    :

PEO Boardroom










11th floor

_____________________________                           __________________________

           Lise Lubera                                                              Barbara Duckitt

*Originals signed by Chairs
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