MINISTRY OF CULTURE (MCL)

Joint  Health and Safety Committee (JHSC) Meeting Minutes

 - 400 University Avenue - 

Toronto, Ontario

Wednesday April 6, 2005

Location: 400 University Avenue, Boardroom 3C, 3rd Floor


Time: 9:30-12:00

Present for the Workers: Doreen Diiorio


Not in Attendance: John Carter 
Present for the Employer: Michael Johnson

Chairperson: Fausta Siu

Recorder: David Shutsa (Workplace Advisor)

Guest: Tom Chrzan, Management Representative for 180 Dundas St. W. / 123 Edward St., Ministry of Citizenship and Immigration,Toronto. 
1. INTRODUCTORY ITEMS/REMARKS

Nick Buczynsky (Emergency Management Coordinator, Ministry of Citizenship and Immigration) was introduced to the committee members. 

2. REVIEW/APPROVAL OF PREVIOUS MINUTES

David confirmed that minutes were all signed. 
3. BUSINESS ARISING FROM PREVIOUS MINUTES 

a) Accident Investigation.

Fausta advised that the new Deputy Minister (Fareed Amin) was briefed on the Accident Investigation report.  After receiving the Deputy's endorsement, the completed accident investigation report was filed with the Ministry of Labour.  In addition Fausta commented that the committee should monitor the implementation of the recommendations.  Fausta advised that HR will have the travel policy to be completed in June 2005.  She also acknowledged that the Critical Injury Checklist (one of the recommendations) has been completed and distributed by email to staff.
Action: Bring this item forward at the Oct. 5, 2005 meeting to determine status of travel policy. 

b) Posting of Previous Air Quality Report and Electromagnetic Field (EMF) Testing/New Air Quality and EMF Testing.

Derwin advised that air quality testing was conducted in the 400 University Ave. building approx. two weeks ago and is expecting to receive the results of the tests within eight weeks. Derwin also advised that the EMF (Electro-Magnetic Field) testing is going to be conducted later - possibly within one to two months. 

David advised that the previously conducted Air Quality Reports and EMF documents are posted on the Human Resources intranet site. 

Action: Derwin to update committee regarding the results of the Air Quality testing and status of the EMF testing at the next JHSC meeting.

c) Status of Draft Letter for Deputy Minister (DM) Regarding JHSC Membership.

Management member confirmed that the memos from the Deputy Ministers of  MCI, MTR and MCL were sent out to all staff regarding JHSC membership.

d) Presentation request from LERC (Local Employee Relations Committee). 

Fausta advised that she had conducted a presentation for the LERC regarding the Joint Health and Safety Committee’s mandate, roles and responsibilities, etc. Mark, with the assistance of Fausta had prepared the powerpoint presentation. Fausta also indicated that the LERC suggested that the JHSC should educate ministry staff and let everyone know the Joint Health and Safety Committee’s mandate, roles and responsibilities as well as the importance of maintaining health and safety in the workplace by give similar presentations at staff meetings and at lunch and learn sessions.
e) Defibrillator

Nick advised that there is a pilot defibrillation program in place at Macdonald Block, Queen’s Park and that the OPP are managing the service. Nick also indicated that there is a high volume of public traffic at Queen’s Park. Nick advised that a resource guide regarding defibrillation is currently being developed at MBS and is waiting to review it along with waiting to see the results of a survey. 

Action: Nick to review the defibrillator resource guide (once received) and conduct a proper evaluation. Nick to provide an update at the next JHSC meeting.

f) Emergency Line Number/Hazardous Materials 

Nick advised that the emergency procedure manual is going to be revised and the emergency line number item will be addressed at this point. In addition, Derwin advised that evacuation procedures are in place for 400 University Ave. (with references to hazardous materials incidents). 

Action: Nick to provide an update at the next JHSC committee.

g) Fifth Floor Disabled Washroom - Frequent Flooding & Damage

Derwin advised that he confirmed that the appropriate signage exists in the fifth floor disabled washroom regarding the discarding of paper towels, etc. 

4. NEW BUSINESS

a) Domestic Water off/Hot Water off for emergency repairs - 400 University Ave. 

Derwin advised that one of the hot water pipes recently broke which resulted in hot water not being available in the regular washrooms for approx. a day. Management member expressed concern that the property management didn’t appear to have a contingency plan for the tenants to manage this type of incident (e.g. provide hand sanitizers). Management member  acknowledged Human Resources and Facilities response to the incident (i.e. purchased hand sanitizers for staff members). 

Other management member indicated that it would be helpful if cold water could be provided in the washrooms for such tasks as brushing teeth. At present the washroom sinks only provide warm water. Management member suggested that adjustments be made if possible so that at least one sink provides cold water. 

Action: Derwin to contact property management to determine the feasibility of providing cold water in at least one sink per washroom.

b) WSIB claims information 

Committee discussed current practise of providing committee members being provided with WSIB Form 7s (with personal information blanked out) and the purpose of identifying injury trends and patterns along with identifying hazards at the earlier possible stage and thus provide recommendations to implement controls. David proposed an alternative process (i.e. provide basic key information only in a spreadsheet/summary form). Committee agreed to discontinue the current practise and to implement the alternative process.  Revised process to be reviewed.

c) Hand Sanitizer for after hours sign-out desk

Member requested that a hand sanitizer be provided at the after hours sign-out desk. Alternative suggestions were offered by committee including using own pen and carrying portable hand sanitizer (small bottle).

d) Windsor Star Article on Workplace Harassment (an information item)

Fausta provided this article to the committee for their information. Topic generated some discussion.

e) Sanitation in the Washrooms

Member commented about the utilization of sensors for the toilets. Derwin advised that installing such a system is the building owner’s decision. Concerns about hygiene practises in the washrooms were also expressed. One member suggested that perhaps creative tip sheets be prepared (as previously discussed by committee) specifically for this purpose. In addition member also suggested that signs should be revised / revamped in the washrooms accordingly. 

5. STANDING ITEMS

a) Inspections and Reports 

Inspection Process

Topic to be deferred to next meeting as Joanne unable to attend this meeting. Joanne to revise inspection form.

Action: Defer this item forward at the next JHSC meeting. Joanne to address accordingly. 

Inspection 2005

Derwin and Fausta indicated plans to conduct floor inspection on April 26.

b) WSIB Claims.

Completed WSIB form 7s (without personal information) were distributed to MCI committee members prior to meeting. 

6. FUTURE MEETINGS

Next meetings scheduled for:

Wed. June 1, 2005 – Boardroom 3C; Chair: Sandy Cifani

Wed. Oct. 5, 2005 – Boardroom 3C; Chair: Scott Cooper

7. ADJOURNMENT
______________________________________________________________________________________

Worker     _______________________________________________

Date_________________
Employer _______________________________________________

Date ________________  

______________________________________________________________________________________
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