Date:

June 16, 2003

Subject:
JHSC Inspection Summary Report for 400 University Ave.

As the result of the 2002 JHSC Inspection Reports, and the 2003 two inspections conducted to date, I am submitting the following summary of the results. The report includes the background, roll –up of outcome, action taken and conclusions.

Background:

To meet the legislative requirement, the Joint Health & Safety Committee (JHSC) members’ inspects one floor per month twice a year. During the year 2002 an OPSEU strike occurred from March 13th to May 6th along with the change in Ministries and relocation of employees during 2003. Therefore, three of the six floors the ministry occupies were inspected in 2002 and in 2003 to date two floors have been inspected.  In 2002 they were the basement, 2nd floor and 5th floor and 2003 the basement and 5th floor. 

The inspection report comprises of the following categories: 1) Posting, 2) General Housekeeping, 3) Equipment, 4) First Aid Program, 5) Emergency Evacuation Program, and 6) Hazardous Materials.

The roll-up of outcome addresses the four major categories of concern that arose out of these reports.

Outcome:

The four categories that issues have arisen are:  1) Posting, 2) General Housekeeping, 3) Equipment, and 4) First Aid Program.

1) Postings

Concerns: Posting of JHSC minutes and members

2) General Housekeeping

Concerns: In the basement in the storage area several boxes of materials/garbage belonging to Honours and Awards Unit outside the storage cage door. Untidy and obstructs aisle way.

Both on the 2nd and 5th floor areas of concern were the obstructed doors, aisles and stairs and ventilation systems

3) Equipment

Concerns: Cluttering tops of cabinets; exposure of electrical cords; and printers and machines located at the workstations.

4) First Aid Program 

Concerns: On all three floors the issues were that the First Aid Kits were not regularly inspected or adequately stocked. First Aid Providers list not updated. No first aid provider for the basement.

Action Taken:

1) Postings 

Staff have been provided link to access current and previous JHSC minutes for 400 University     Ave. The requirement of posting hard copies on bulletin boards will be discussed at the June 18, 2003 JHSC meeting.

2) General Housekeeping

To date the boxes and the obstruction of the aisle ways, in the basement, have been cleared by the appropriate branches. 


Managers have addressed the issue of obstruction of ventilation systems.

3) Equipment


The items that were on the filing cabinets were removed. The cords were covered. 

All printers were removed from workstations.  Shared printers for each branch on the 2nd floor have been placed outside of the workstations in a central location accessible to all staff.

Directors on the 2nd floor are to remind staff that all vents are to be kept uncovered and objects should not be placed in high public locations that would create a hazard. 

4) First Aid Program

This issue is currently being addressed. Training for First Aid Providers on their roles and responsibilities was conducted on June 10, 2003. Items were purchased and distributed to the first aid providers of each floor to stock the first aid kits. Facilities department is currently looking into the cost to mount the first aid kits in the kitchen area on each floor.

Conclusion

One consistent issue that reappears and has been repeatedly addressed each time an inspection has taken place, is the obstruction of the ventilation system. I would recommend that managers be required to do an inspection of their area on a monthly basis and act upon it immediately.  Email the staff member(s) that is causing the hazard and require immediate action. A checklist could be developed for their use. This should prevent the hazard and this item would not constantly recur on the inspection report.

An email from a Senior Manager should be sent out to all staff as a reminder to keep the ventilation systems clear and state reasons why

As a reminder managers/supervisors are to do everything reasonably possible to protect and prevent employees from health hazards.

Prepared by:

Deborah Colombe, Workplace Advisor.
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