MINISTRY OF CITIZENSHIP AND IMMIGRATION (MCI), MINISTRY OF HEALTH PROMOTION (MHP)
Joint  Health and Safety Committee (JHSC) Meeting Minutes

 - 400 University Avenue - 

Toronto, Ontario 
Wednesday April 12, 2006
Location: 400 University Avenue, Boardroom 3B, 3rd Floor


Time: 9:30-12:00

Present for the Workers:
Ministry of Citizenship and Immigration: Maria D’Addona, Fausta Siu
Ministry of Culture: John Carter. Absent: Doreen Diiorio
Ministry of Health Promotion: Mark Kiteley. Absent: Scott Cooper

Present for the Employer: 
Ministry of Citizenship and Immigration: Derwin Mak, Joanne Benard

Ministry of Culture: Michael Johnson
Ministry of Health Promotion: Laura Jarvis
Chairperson: John Carter
Recorder: David Shutsa (Workplace Advisor)

Guest: Nick Buczynsky, Tom Chrzan
1. INTRODUCTORY ITEMS/REMARKS

John made reference to the following statement from the recent Health and Safety Orientation information session, “The Act is built upon the principle that employees and employers must work together to ensure a healthy and safe work environment” and the comment from the same session which indicates that occupational health and safety concerns must be taken seriously. 
John specifically expressed concerns regarding workplace inspections not being completed on time.
Laura Jarvis was introduced. 

2. REVIEW/APPROVAL OF PREVIOUS MINUTES

David confirmed that previous minutes were all signed and posted on the website. 
3. BUSINESS ARISING FROM PREVIOUS MINUTES 

a) Emergency Line Number/Hazardous Materials 

Nick advised the committee of the following:

· An emergency procedure manual has been on the intranet site for some years which includes information about handling suspicious packages (which ties in somewhat with hazardous materials), what to do if there is a bomb threat and office security tips. A revised manual will be posted on the intranet soon.
· The staff emergency/calling card template is on the website. 

· They are currently looking into the option of providing emergency contact stickers for the phones and the associated costs. 

· The week of May 7-13 is Emergency Preparedness Week and a number of activities are being planned. 

An employer member reminded everyone that the Sports and Recreation group should be included in these related matters while they exist in 400 University. Another employer member advised that the Ministry of Labour is the building lead for this.

An employer member inquired about the Pandemic Flu. 
b) Defibrillator (Recommendation from MERC)

Nick advised the committee of the following.

· There isn’t a government policy or OPS wide program in place with respect to the installation of defibrillators in the workplace. A pilot project defibrillator program is currently underway at Queen’s Park. Other ministries are also looking into this.  
· Queen’s Park has a high number of visitors and has dedicated security services (which are available 24 hours and day 7 days a week). The security service personnel are the only persons who are trained in the use of defibrillators at that complex. 
· There are a number of issues associated with installing defibrillators in private buildings with multi-tenants. They are currently waiting for direction from MGS regarding installing defibrillators in multi-tenant buildings. 
· Some training/review regarding the use of defibrillators is required every three months.

· The installation of defibrillators at 400 University Ave. is still under review. No decisions have been made. 
c) Air Quality Testing - update

Derwin advised the committee that air quality testing was conducted in January, that nothing unusual was reported and that copies of the report have been posted on the bulletin boards. Committee discussed and agreed that air quality testing is to be done twice a year, once in the summer and once in the winter. 
d) Inspection Form Revision

Joanne advised that the inspection form is still under revision (in the final stages). Joanne anticipates that there should be something early next week. 
e) JHSC Memorandum of Understanding

Joanne advised that the MOU has been revised and that the latest version will be sent to members by email shortly. Once the MOU is considered all clear, Joanne will distribute copies for signature to Senior Management and Bargaining Agents (co-chairs).

Action: Joanne to distribute latest version of MOU to members for comment and following that to distribute for signature to Senior Management and Bargaining Agents (co-chairs). 

f) Reconfiguration of Area - JHSC member as Part of Working Group - Proposal to HRMC - update. 

Joanne advised the committee that a proposal was made to the Human Resource Management Committee (HRMC) which is comprised of Senior Managers, that when a reconfiguration of a work area is going to be conducted and a working group is established, that a JHSC member be included as part of the group. Joanne further advised that all HRMC participants were extremely supportive of this proposal. 
A worker member inquired about the use of better lighting on the first floor (Honours and Awards area).
A worker member suggested that when groups move out from the building, that there is a possibility that the work space may need to be reconfigured and indicated this may need to be addressed. An employer member indicated this would have to be determined and that no decisions have been made by Senior Management on this topic at this point. 
A worker member inquired about the space on the fourth floor. An employer member indicated that space on the fourth floor is a major issue. Another employer member indicated if units/branches have concerns regarding space that they may want to talk to the Senior Managers and ADMs/DMs (as they are responsible for space allocation) and Derwin Mak.
A worker member also referred to the “Office Protocol” document, specifically the workstation etiquette section which states; “In an open office environment, it is desirable to encourage clutter-free work areas”, and suggested this be followed.
A worker member suggested that the fourth floor should start negotiating for space.

A worker member inquired about the discrepancy of work station space allocations for AMAPCEO and OPSEU employees (more space being allocated for AMAPCEO members). Another member advised that such allocations do not vary for the various bargaining agents anymore. An employer member requested that Derwin discuss this further at the next meeting. 

A worker member inquired about potential exposure to radiation that may be emitted from the computers, whether this should be a health and safety concern and thus whether employees should not be sitting as close to the computers (their own and surrounding ones). An employer member stated that some EMF testing was previously done and that all readings provided were at acceptable levels.

An employer member requested tips and tricks regarding managing storage and vent blockages.
Others inquired about storing items on top of the cabinets. An employer member stated that ideally items should not be placed above shoulder level. 
Action: Derwin to provide ORC space standards/Accomodation information at next meeting.

g) Raise Health and Safety Profile
A worker member advised that the Ministry of Labour (400 University Ave.) have not had a JHSC meeting to discuss this item. The worker member suggested that if any activity were to happen in this regard, it may happen in the fall. 
An employer member indicated that emergency preparedness week is coming up and suggested that a committee member may want to consider doing something from the health and safety side. Fausta and Mark to follow up with Nick Buczynsky. 
Action: Fausta to provide update to committee at next meeting. 

h) Accident Investigation Recommendations - Travel Guideline/Best Practice - update

Joanne indicated that document is still under development. 

Action: Joanne to update committee at next meeting. 

i) Workplace Inspection Schedules-2006

John and Joanne completed the workplace inspection for the third floor. Report to be submitted to management. 
John and Sandy completed the workplace inspection for the 2nd floor. The report has not yet been sent to management. 

A worker member suggested that conducting workplace inspections be taken seriously and that the process is the law and that once the inspection is done, that results be completed and submitted in a timely manner. 
An employer member recommended that a specific room or cubicle number should not be referenced when identifying an area or site in question in the inspection report but instead reference an area that the site is beside. Another member suggested that persons may want to make reference to a floor plan. 

Mike indicated that he and Doreen need to make arrangements to shadow experienced individuals during inspection. 

Tom and Maria to shadow Fausta at one of Fausta’s next workplace inspections.

Action: David to redistribute workplace inspection schedule for 2006 to all members

j) Building dust levels and air quality/cleaning - update

Derwin advised that he talked with property management regarding dust control. Derwin indicated that the cleaning staff do dust bookshelves and tops of cabinets. However if anything looks breakable (e.g. vases, trophies, etc.), the cleaning staff do not like to clean those items as they may risk damaging them. 
An employer member also stated that some of the workstation cleaning was also the responsibility of the individual.

Concern was expressed by an employer member about the heavy dust build up in the basement storage cages to the point that the person experienced difficultly breathing when in that area. Another employer member suggested that this be looked at in June (during the basement inspection)
   k) Uneven paving stones outside of revolving doors - staff member fall.
Derwin indicated that property management will be meeting with a contractor to resolve the issue regarding the uneven paving stones 

Action: Derwin to provide committee with update at next JHSC meeting.

l) Ergonomic Information Session Presentation (approx. 1 hr.)

Joanne Benard and David Shutsa conducted an ergonomic information session.
4. NEW BUSINESS
a) Provision of new hires
A worker member advised that stewards and local presidents are not provided with the names (and phone numbers) of new hires (i.e. name and phone number, whether OPSEU or AMPACEO) and hence are requesting that such information be provided so that if something were to happen related to health and safety, the new hires can be contacted. 
Employer member indicated that there are broader protocols in place and that managers are responsible for all staff in the event there is an emergency evacuation, etc.
5. STANDING ITEMS

a) Inspections and Reports 

See above.
b) WSIB Claims.

6. FUTURE MEETINGS

Wed. June 7, 2006 - Boardroom 3B; Chair Michael Johnson, MCL

Wed. October 4, 2006 - Boardroom 3C; Chair Fausta Siu, MCI
7. ADJOURNMENT
______________________________________________________________________________________

Worker     _______________________________________________

Date_________________
Employer _______________________________________________

Date ________________  

______________________________________________________________________________________
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