MINISTRY OF CULTURE (MCL)

Joint  Health and Safety Committee (JHSC) Meeting Minutes

 - 400 University Avenue - 

Toronto, Ontario 

Wednesday March 7, 2007

--- d r a f t   v e r s i o n  - for record purposes o n l y -  N o  Q u o r u m ---
Location: 400 University Avenue, Boardroom 3C, 3rd Floor


Time: 9:30 a.m. - 12:00 p.m.
Present for the Workers:
Ministry of Citizenship and Immigration: Fausta Siu, Absent: Maria D’Addona 
Ministry of Culture: Doreen Diiorio, Absent: Dr. John Carter, Chris Mahood
Present for the Employer: 
Ministry of Citizenship and Immigration: Derwin Mak, Absent: Joanne Benard
Ministry of Culture: Michael Johnson
Chairperson: Fausta Siu 
Recorder: Michael Johnson
1. INTRODUCTORY ITEMS/REMARKS
It was acknowledged that Doreen is sitting in for Chris Mahood while he is on paternity leave.
2. REVIEW/APPROVAL OF PREVIOUS MINUTES

Minutes were accepted without change.

3. BUSINESS ARISING FROM PREVIOUS MINUTES 

a) Inspection Form Revision

Deferred.
Action: Joanne to provide an update at the next meeting. 

b) JHSC Memorandum of Understanding (MOU)
Deferred. 
Action: Joanne to provide an update at the next meeting. 

c) Draft invitation to other Joint Health and Safety Committees to participate in the development of health and safety activities - update 
The e-mail is to be sent to the potential partner organizations offering to work with the Joint Health and Safety Committees regarding Joint Health and Safety Committee activities/promotional items. Michael agreed to work with Fausta to generate a draft e-mail and release it prior to the next meeting.

Action: Michael to work with Fausta to generate a draft e-mail and release it prior to the next meeting.

d) Accident investigation recommendations - travel guideline/best practice - update

Deferred.
Action: Joanne to provide an update at the next meeting.

e) Memorandum regarding fragrances and perfumes in the workplace - update

The memorandum has been edited and is now ready to be distributed. Discussion was initiated regarding how it should be released and whether the JHSC requires sanctions from the Deputy Ministers before the committee can send this e-mail or any other correspondence out.  

Discussion was also raised about International Repetitive Stress Injury Day and the committee’s request for approval to release an e-mail to all staff about this event (to raise awareness). The committee suggested that it seek direction from David and Joanne about establishing a process and thought that discussion between the Deputy Minister’s Office of each Ministry and the JHSC would be required. The JHSC would prefer that the correspondence be signed off by the co-chairs. 
f) Information sharing to the JHSC of major moves affecting staff - update
Derwin reported that workspace plans are not to be taken to the JHSC because space planning is almost exclusively undertaken for non-health and safety reasons; health and safety considerations are taken fully into account whenever necessary during space planning; and Corporate Resources Branch always works closely with the client to develop space plans that meet client’s needs to the greatest extent possible.
g) Fire extinguishers - kitchen area - update
The committee agreed to purchase a small disposable fire extinguisher for use within the fourth floor cooking area. Heritage Operations will purchase it. As it is a disposable unit it is to be replaced once its’ shelf life is expired or once the unit is used, so it will not need to be routinely inspected. If other areas within the building wish to acquire fire extinguishers, those areas should then determine whether or not to purchase a unit and if so pay the costs accordingly. 
b) Smoke free entrances - update
Deferred.
            Action: To be discussed at next meeting. 
4. NEW BUSINESS

a) Occupational Health and Safety Act brochure.  
A committee member suggested that this brochure to be distributed to all MCI employees to raise awareness on the Act.  The Committee agreed that Fausta will obtain copies of the new brochure. The Joint Health and Safety Committee members will draft a quick cover note and will also ask Human Resources to include the brochure in all new employee orientation packages. 
Action: Further discussions to be conducted at the next meeting regarding the release of the brochure. 

b) Stroke Identification

Action: 
- Fausta to send information that she has on the subject. 
- The Joint Health and Safety Committee will look at developing a short informational e-mail on the topic and send it to all MCI employees.

- Further discussions to be conducted at the next meeting regarding sending the e-mail. 

c) Canada Food Guide

A member gave a copy of the newly revised Canada Food Guide to all meeting participants and suggested that this Food Guide be distributed to all MCI employees as one of the proactive measures in promoting wellness. 

Action: Further discussions to be conducted at the next meeting regarding distributing the Food Guide. 

5. STANDING ITEMS

a) Inspections and Reports 

Deferred.
b) lllness/Injury Incidents (Compensable)
Deffered. 

6. FUTURE MEETINGS

Wed. June 6, 2007 - 9:30-12:00 – Boardroom 3C, Chair Michael Johnson, MCL
Wed. October 3, 2007 - 9:30-12:00, Boardroom 3C, Dr. John Carter, MCI
Wed. December 5, 2007 - 9:30-12:00, Boardroom 3C, Chair Derwin Mak, MCI
7. ADJOURNMENT
______________________________________________________________________________________

Worker:   
_________________________


Date: 
Employer:
_________________________ Co-Chair
Date: 
______________________________________________________________________________________
PAGE  
3

