MINISTRY OF CULTURE

JOINT HEALTH AND SAFETY COMMITTEE MEETING MINUTES – 400 UNIVERSITY AVE.
Date:

Wednesday, June 18, 2003

Location:

Boardroom 3C, 400 University Avenue, Toronto

	Present for the Workers:







	Marilyn Miller

Doreen Diiorio


	For the Employer:


	Nancy Navkar

Michael Johnson

Shashi Taylor

	Regrets: 
	John Carter


	Regrets: 
	

	
	Meeting chaired by: Michael Johnson
	Recorder:

Guest:
	Deborah Colombe




	
ITEMS
	
DISCUSSION
	DECISION

	1. Introductory Remarks
	The chair introduced and committee welcomed new members Doreen Diiorio, Agreed to add the following items on the agenda under:

Item #6 New Business: -Items f) Posting on bulletin boards

                                                g) JHSC member Training

Committee extended their thanks to Marilyn Miller and Shashi Taylor for their contributions in making the committee successful.  
	

	2. Minutes of Previous Meeting
	Minutes were previously approved and posted.
	

	3. Business Arising 

a) Posting of Air Quality Report
	Summary was sent out with April 2nd minutes 

Management reported they will need to negotiate time with IT to deal with the direct link for Heath and Safety on the front page of all the ministries’ intranet sites that will link to the Air Quality Report, EMF Testing report, ergonomics workbook, minutes and other health and safety items. 

Committee agreed to include this item under agenda Item #6 – Standing Items as d) Update on H&S Link for next meeting.


	Human Resources to negotiate with IT

	b) Posting of EMF Testing 
	 Summary was sent out with April 2nd minutes

Management reported they will need to negotiate time with IT to deal with the direct link for Heath and Safety on the front page of all the ministries’ intranet sites that will link to the Air Quality Report, EMF Testing report, ergonomics workbook, minutes and other health and safety items. 

Committee agreed to include this item under agenda Item #6 – Standing Items as d) Update on H&S Link for next meeting.


	Human Resources to negotiate with IT 

	     c) Posting of Ergonomic Book
	Committee agreed to include this item under agenda Item #6 – Standing Items as d) Update on H&S Link for next meeting.
	

	d) First Aid Providers – Procedures Manual for review
	Committee members approved revised draft version with the following changes.

· Page 4 -Employers’ Responsibilities add to bullet point 8

· “Provide transportation for injured worker to home, health care etc. after the occurrence of the injury if required.

· Remove page 5 – blank page

· Page 6 – “Designated Certified First Aiders – 5th bullet point remove the period between Inspection Card

· Page 11 – First Aid Room Procedures – 8th bullet point word to read

“Inform injured worker’s supervisor if employee left building.”

Committee agreed item could now be removed from agenda.
	Recorder to make changes and distribute to First Aid Providers.

	g) Update on memo mgrs. Re: Include JHSC members requirements in Performance Agreements


	Management reported that this issue to incorporate in performances of all employees who volunteer on various committees, recognition of the time commitment and expected results has been addressed. Managers will be notified in two ways: 1) Included in Performance Development and Learning Plan Training for managers and 2) A memo is scheduled to be sent out next week pertaining to this. 
	

	4. Inspections

   
	Revised 2003 Inspection Schedule to include assignment of new members 

2nd floor – Doreen and Sandy – January & July

3rd floor – John and Nancy – February & August

4th floor – New Member and Anna – March & September

5th floor – Shashi and Fausta – April & October

6th floor – Scott and Michael – May & November

Basement – Shashi and Fausta – June & December

Marilyn agreed to walk through an inspection with Michael and Scott as an orientation. 

It was agreed upon that the ergonomic checklist be used and included in the inspection report. 
	Recorder to send out to committee members to be included in the inspection reports.



	 a) 2002 3rd floor inspection report 
	This inspection was conducted just before the work interruption unfortunately, the notes cannot be found.
	

	 b) Roll-up Report
	Recorder provided a written JHSC Inspection Summary report for inspections conducted in 2002 and 2003 to date. Due to the labour disruption from March to May 2002, change in ministries and relocation of employees, only the basement, 2nd floor and 5th floor were inspected in 2002 and to date the basement and 5th floor. The summary includes a brief background, outcome of inspections, action taken, and conclusion. As a result, the major issue that appears consistently in the reports is the “Obstruction of the ventilation system with items covering them”

To ensure that managers/supervisors meet their requirement under that Act where they are to do everything reasonably possible to protect and prevent employees from health hazards, the following recommendations were made:

1. Managers to be required to do a monthly inspection of their area and to act upon issues immediately. 

2. Managers to email staff member(s) who is (are) causing the hazard and require immediate action.

3. Provide to managers the “General Housekeeping” checklist included in the inspection report.

4. Senior Management to send out an email reminder to employees to keep ventilation systems clear and state reason why.

The above recommendations are to be presented to Senior Management.

In addition, it was also recommended to have a sign prepared as a reminder to keep vents clear of materials. A sign would be prepared for each season and be placed on the H&S bulletin boards. 

Committee approved the summary and agreed to have it posted with the minutes with the following change: Under Background change date of OPSEU strike to read March 13th to May 6”. 
	HR to present Items 1-4 to be to senior management committees of all three ministries. 

HR to post inspection summary report with minutes. 

	5. WSIB
	No accidents reported since last meeting.
	. 

	6. Standing Items

a) Committee structure & Third JHSC for MTR


	Management recommended that separate Memorandum of Understanding (MOU) be prepared for each ministry location. Each MOU will include the following Sections from the Draft version.

· For ministries with fewer than 20 workers

MCZP – 123 Edward St. and MTR – 400 University include Sections 1,2,3,4,6

For ministries with more than 20 workers

MCZP & MCL – 400 University include Sections 1,2,3,5,6

· OPSEU worker reps will meet to review the wording. Date to be arranged and advise recorder. OPSEU members and OPSEU Central will be vetting MOU before approving. 

· AMAPCEO reps to review with comments on wording

· Committee members to bring to next meeting with changes. 
	

	b) Creative Safety Awareness Environment Communication Plan 

Tips
	No items submitted. 


	Committee members to submit items.

	    c) Employee Assistance Program (EAP) Update
	Management reported that recommendations/options have been presented to senior management. MBS was considering the possibility of a service wide EAP contract.

Awaiting their decision. 
	JHSC will be advised once decision has been made.

	7. New Business

a) West Nile Virus


	Management reported that all ministries’ websites contain information pertaining to West Nile Virus. The websites are updated on a regular basis.

The following information pertaining to supplying mosquito repellent to employees in the field has been provided:

1. Employees to speak to their managers regarding the need

2. Managers to ensure applicable product has been purchased for employee.

3. Purchasing of repellent will be covered by branch either through reimbursement process or purchased through p-card. 


	

	b) Update on First Aid Kits
	It was previously agreed upon that one major first aid kit would be centrally located on each floor. The first aid providers on each floor will only be responsible for the inspection and restocking of the one centrally located kit.  

Committee agreed that the central location is to be the kitchen area on each floor. 

Management reported that it is difficult to actually mount the kits and requested a suggestion from the committee.

Committee agreed that the following actions are to take place:

· Facilities Management to locate a designated area in the kitchens to display or place the first aid kit.

· Facilities Management to purchase and ensure a bulletin board is mounted at the location of the designated first aid kit on each floor. This bulletin board will only be used for First Aid information i.e. identification of first aid kit, copies of first aid providers’ certificates, list of first aid providers.

Committee agreed that once this has been accomplished HR would send out an email to all staff at 400 University Ave. advising of the location of the kits and reminder that the first aid kit is to be accessed by the First Aid Provider only. The employee must contact a first aid provider to be treated even if it is only for a bandage. 

Recorder provided the following update on the First Aid Provider’s (FAP) meeting.

· FAP’s provided input to First Aid Manual

· First Aid supplies for restocking first aid kits were distributed to the FAPs for each floor

· Recorder distributed a one page summary of FAP’s roles and responsibilities to the FAPs for easy access

· FAP’s roles and responsibilities were reviewed

· Tour of the first aid room was conducted to familiarize them.

· To easily identify the first aid providers on each floor, a Red Cross symbol will be placed on each provider’s workstation/office nameplate.

· Quarterly Inspection schedules for the first aid kits have been established.

It was suggested that the First Aid Providers be in come way recognized for volunteering. 


	Facilities management to proceed with implementation of providing central location of kits and appropriate bulletin board with collaboration of the recorder.

HR to send out email to staff at 400 advising of location of first aid kits



	c) Emergency Evacuation – Buddy System
	Worker member expressed concerns and recommended that the “buddy system” be included in 400 University Ave.’s emergency plan.

Management reported that the “buddy system” has been incorporated in the ministries’ emergency evacuation plans for 400 University Ave. location and Queen’s Park Complex. Regional Branches will be updating their emergency plan with the applicable “buddy system” information.


	

	d) Posting of H&S Information
	Worker member reported that as the result of inspections, it was recognized that there is no standardization of materials posted on bulletin boards. Suggestion was made that the committee make recommendations as to the standardization of health and safety bulletin board and materials to be posted.

Committee agreed that there are to be three Health & Safety bulletin boards each designated for specific issues. They are as follows: 

1. First Aid Bulletin Board specifically for first aid information to be mounted in the designated kit area in the kitchen on each floor.

2. Health & Safety Section specifically designated with a border will be located on the bulletin board located on each floor across from the ladies washroom. Materials to be posted.

a. Updated JHSC member list

b. WSIB poster

c. OHSA (green book) and OPS OHS Directive

d. List with OHS information links

e. First Aid Providers” list

3. On all the bulletin boards located across from the men’s washroom a         section is to be designated with other health & safety information.

a. First Aid Providers’ list

b. Note to refer to other health & safety bulletin board

c. List with OHS information links

                                      
	Facilities to arrange mounting of First Aid kit and bulletin boards. 

Facilities to set up designated sections on bulletin boards

Human Resources to send out memo to all staff on behalf of the JHSC regarding the bulletin boards and reminder not to remove green OHSA.

	7. Future meetings
	Committee agreed to hold future meetings on Wednesdays from 9:30 a.m. to 12:00 noon

Future meeting dates were established as follows:

October 1, 2003  - Boardroom 3C – Chair: Fausta Siu
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