MINISTRY OF CULTURE

Joint  Health and Safety Committee Meeting Minutes

 - 400 University Avenue - 

Toronto, Ontario

Monday, June 21, 2004

Location: 400 University Avenue, Boardroom 3B, 3rd Floor

Time: 9:30-12:00

Present for the Workers:  Doreen Diiorio, John Carter

Present for the Employer: Michael Johnson, Nancy Navkar

Chairperson: Nancy Navkar

Recorder: David Shutsa (Workplace Advisor)

Guests: Not applicable
1. INTRODUCTORY ITEMS/REMARKS

No remarks. 

2. MINUTES OF PREVIOUS MEETING

Not discussed. 
3. BUSINESS ARISING FROM PREVIOUS MINUTES 

a) Accident Investigation.

Joint Health and Safety Committee (JHSC) management and worker representatives met briefly after the last JHSC meeting to review and discuss the Accident Investigation report.  Management representatives and Workplace Advisor provided some suggestions to strengthen some sections in the report.  Relevant sections in the report were then revised accordingly. Committee discussed whether the executive summary can be distributed to other committees/ministries. To be determined once approved by Deputy Minister. 

Action: MCI-JHSC management representatives to review revised sections and provide further comments (if required) to Fausta by end of week. Once finalized, report to be forwarded to Deputy Minister. 

b) Healthy Workplace.

Nancy stated that she made a presentation to the Ministry of Culture (MCL) staff at the MCL All Staff Day in June, 2004 regarding components and framework of healthy workplace initiatives. Nancy to make the presentation on June 22, 2004 to MCI and Ministry of Tourism and Recreation (MTR) Ministry Employee Relations Committees (MERC) to identify potential initiatives in each ministry. If accepted by MTR senior management, Nancy will share the information with the MTR staff at the MTR’s All Staff Day on June 23, 2004. MCI healthy workplace initiatives is to be tied in with quality service, HRPT and the strategic plan. Focus of initiatives is on tools for stress management in the workplace. Nancy to share the presentation with committee by tomorrow. 

c) Draft Letter for Deputy Minister Regarding JHSC Membership.

Discussed content of letter (Draft 3) prepared by management member. Once finalized by the committee the letter is to go to the Communications Unit of each Ministry i.e. MCI, MCL and MTR. Letter is to be finalized by the Deputy Minister of each Ministry to distribute to staff.

Action:  Committee to provide comments re: letter (Draft 3) and send to Michael by June 25, 2004. Michael to provide update at next meeting. 

d) Alarm/Bell Device for MCI Female Washrooms. 

Nelson reported that there are no locks on the Ministry of Labour washroom doors as the washrooms on the 7th floor are for the public. Worker member indicated concern that possibility exists that one could be locked in those washrooms with locks (e.g. third floor, Ministry of Citizenship and Immigration) and thus an alarm/bell device may be appropriate. Nelson expressed concern about the cost of installing an alarm/bell device and needed it to be demonstrated that the benefits of such a device would outweigh the costs. Also, building management would need to be consulted and permission to install such devices would need approval. 

4. INSPECTIONS

a) Administration Items.

- Chairperson Rotation. Committee discussed and agreed that the chairperson rotations should be established for the next two years at the next JHSC meeting.

- Agenda.

. David advised that agenda format has now been revised to comply with the Ontario Disabilities Act.

. Management member recommended and committee agreed that when a member forwards an agenda item to the chairperson who is preparing the agenda (draft) prior to the meeting, the member should also provide some background information regarding the item so that when the draft agenda is distributed for review, the relevant member(s) who may be required to respond/action can prepare accordingly in time for the meeting. 

. Some timelines were discussed. Management member requested that request for agenda items go out three weeks before each meeting.  Committee also agreed that the chairperson is to then prepare a draft agenda so that it is distributed for comment to committee members two weeks before each meeting. 

- Minutes. 

. David advised that the minutes format has now been revised to comply with the Ont. Disabilities Act.
. Committee discussed that if an item was discussed at one meeting and that a member determined after the meeting that she/he wanted to provide additional information with regards to the item, such information is to be presented at the next meeting.

. David suggested that members should request an extension to review minutes if required to help reduce additional revisions/corrections later on. 

- First aid notice board. David advised that per request of the committee, a first aid providers list and first aid certificates have now been posted on the first aid notice board which was previously installed on floors two to six. The memo to staff advising of first aid kit location currently in draft form. Committee recommended that the memo be issued approximately one week after the proposed Deputy Minister’s memo re: JHSC membership (3 c) is issued.

- WSIB claim information. Was recommended that WSIB claim information (if applicable) be distributed one week prior to each JHSC meeting to allow the relevant members to review the material and prepare for discussion (if necessary) at the actual meeting. 

b) Cleaning of Microwaves by Housekeeping Staff.

Member inquired whether cleaning staff can clean microwave when doing monthly cleaning of refrigerators. Nelson and other members indicated microwave should be cleaned up after each use by the user. Not effective just to clean monthly. Committee discussed idea of putting up sign on microwave door similar to what has been done on the refrigerators. 

Action: Nelson to raise issue with cleaning staff about doing monthly clean of microwave and report back to committee at next meeting. 

c) Presentation Request from LERC.

Fausta indicated that the Local Employee Relations Committee (LERC) members requested that a presentation be made to the LERC members to learn more about the JHSC’s objectives and mandate. Members also discussed that in exchange, LERC could make a presentation to the JHSC members with the same type of information. Mark offered to develop a presentation package and Fausta agreed to help him.

Action: Mark and Fausta to develop a presentation package by September 2004. Nancy to provide information/assistance to them.

d) Security Number.

Fausta indicated that she was advised by a staff member that the security number in the emergency procedures manual may be outdated and thus Fausta requested that it be ensured that the number is current.

Action: Nelson to follow up to clarify if number is current and if not to action accordingly.

e) Seat Removal in Lobby.

John indicated a number of staff members have been asking why the seats have been removed from the lobby. Nelson speculated that one of the reasons may have been for security purposes however indicated he needed to clarify.  

Action: Nelson to clarify purpose of seats being removed. 

f) West Nile Virus Information.

Nancy advised that the information regarding West Nile Virus will be distributed this week to all staff members.  Some information is specific to managers; other information is specific to all employees that work outdoors. 

5. STANDING ITEMS

a) Inspections and Reports 

Was discussed that not all inspections have been completed per schedule. Was decided to review inspection schedule at next meeting. 

b) WSIB Claims.

Information (without personal information) regarding one claim was distributed to MCI committee members.

6. FUTURE MEETINGS

Next meetings scheduled and booked for:

October 6, 2004 – Boardroom 5B

______________________________________________________________________________________

Worker     _______________________________________________

Date_________________
Employer _______________________________________________

Date ________________  

______________________________________________________________________________________
PAGE  
4

