MINISTRY OF CULTURE
Joint  Health and Safety Committee (JHSC) Meeting Minutes

 - 400 University Avenue - 

Toronto, Ontario

Wednesday October 5, 2005
Location: 400 University Avenue, Boardroom 3C, 3rd Floor


Time: 9:30-12:00

Present for the Workers: Doreen Diiorio, John Carter
Present for the Employer: Michael Johnson
Chairperson: Scott Cooper
Recorder: David Shutsa (Workplace Advisor)

Guests:
Nick Buczynsky, Emergency Management Coordinator MCI/MTour/MCL/OFA
Derwin Mak, A/Manager, Facilities, Information and Records Management MCI/MTour/MCL/OFA)
Joanne Benard, A/Manager Labour Relations/Health and Safety, MCI/MTour/MCL/OFA
Mark Kiteley (AMAPCEO worker representative for MTour JHSC, 400 University Ave.)
Fausta Siu (OPSEU worker representative for MCI, JHSC, 400 University Ave.)

1. INTRODUCTORY ITEMS/REMARKS

Members introduced themselves.
2. REVIEW/APPROVAL OF PREVIOUS MINUTES

David confirmed that previous minutes were all signed and posted on the website. 
3. BUSINESS ARISING FROM PREVIOUS MINUTES 

a) Fire Drill Evacuation on Wet Days
Derwin indicated that the building owners would have to absorb the cost for additional fees to the fire consultant(s) if the fire drills are rescheduled due to wet days. Derwin also advised members that he consulted with David Clifford who indicated that he (David) did not want to pay for such additional fees. Building manager presented, as an option, to stagger/conduct partial evacuations on wet days. Derwin also indicated he needs to check with other persons on this matter. 
Action: Derwin indicated that he intends to check with other persons including property management on this issue.

b) Cleaning up of Liquid Spills

Derwin advised that a memo was sent out by Serge Dillon to all MCI/MTour/MCL staff working at 400 University Ave. on who to contact in the event there is a liquid spill on the floor (i.e. Security and Serge Dillon). Suggestions were then made on where to post a memo regarding same (e.g. by the phones in the hall).                                                                                                             
Action: Derwin to prepare a memo to post by the phones in the hall.
c) Defibrillator (Recommendation from MERC)

Nick Buczynsky advised that a corporate policy on this item has not yet been finalized. Given the nature of this matter, Committee also requested that Nick determine the feasibility of installing defibrillators in the building. Nick indicated that he intends to investigate this matter and meet with other tenants in the building. Nick indicated that he intends to report to the committee once he gets information accordingly.
Action: Nick to investigate this matter further and meet with other tenants in the building. Nick to report to the committee once he gets information accordingly.

d) Emergency Line Number/Hazardous Materials 

Nick Buczynsky advised that he prepared and submitted a draft document to the Regional and Corporate Administrative Officer (RCAO) regarding emergency procedures / who to contact. He is currently awaiting a response. Nick also indicated he has not investigated the preparation/use of stickers by the phone for this purpose and is not aware if the budget would allow for such stickers. 

Action: Nick Buczynsky to report on this matter to the committee at next meeting.

e) Air Quality and Electromagnetic Field (EMF) Testing.
Committee agreed to make the most recent Air Quality Report that was submitted available to the members. It was also stated that the report will be posted on the intranet with the Joint Health and Safety Committee minutes. A worker representative and employer representative advised that the committee had previously recommended that the air quality testing should be conducted two times in the year - in the spring/summer and winter. 

Derwin also advised that the replacement part for the EMF testing is now available and that the person conducting the EMF testing will be coming in soon.

Action: 
Derwin to make arrangements for Air Quality testing to be conducted in the second week of January 2006. 
EMF testing to be conducted soon.
f) Inspection Form Revision. 
Joanne advised that she is continuing to work on the Inspection Form document.
Action: Joanne intends to provide a revised inspection form at next meeting. 

g) JHSC Memorandum of Understanding Draft.

Joanne advised that all recommendations for changes have been incorporated. Joanne is currently working on finalizing document for all members to review and then will distribute for signature. 

Action: Joanne to provide final version to members for review. 

h) Certification Training 
David advised members that it is a legislative requirement that at least one worker representative and one employer representative for each committee complete the certified training. MCL members were requested to advise David by Fri. Oct. 14, 2005 which members (employer representative and worker representative) will be taking the certified training. Joanne indicated that there was a previous agreement that indicated that the OPSEU members would take training at the Worker’s Health and Safety Centre. Fausta indicated that she intends to send information regarding the centre to everyone. Joanne indicated that course is to be paid for by individual programs (training budget). 

Action: MCL members interested in taking certified training to notify David by October 14, 2005.

i) Early Notification to JHSC of any Work/Upgrades at 400 University Ave. 

[Refer to below (4 c) for related information].
j) Raise Health and Safety Profile.

Various ways were discussed on how to raise the health and safety profile. Suggestions made and discussed included networking with other Joint Health and Safety Committees, organizing a health and safety day (in conjunction with Ministry of Labour (400 University Ave.) and providing health and safety information and materials at staff days and flu clinic. 

Action: Mark to talk to the AMAPCEO representative with Ministry of Labour (400 University Ave.) and present proposed ideas. Fausta to do the same with the OPSEU representative. 
k) Accident Investigation Recommendations
A worker representative indicated that there is one recommendation (i.e. travel guidelines/best practice) from the Accident Investigation Report that is outstanding. The worker representative member indicated that OPSEU is quite satisfied with how the other recommendations in the report were addressed. Joanne advised members that additional research is required and following that the final copy will be distributed to the co-chair once it is signed off by all the committee members.
        4. NEW BUSINESS

a) JHSC Meetings and Chairperson Schedule for 2006
Wed. January 18, 2006 - Boardroom 3C; Chair Doris Haas, MTour
Wed. April 5, 2006 - Boardroom 3C; Chair John Carter, MCL
Wed. June 7, 2006 - Boardroom 3C; Chair Michael Johnson, MCL
Wed. October 4, 2006 - Boardroom 3C; Chair Fausta Siu, MCI
b) Inspection Schedules - 2006

David provided the proposed Inspection Schedule for 2006. Was determined that the schedule needed to be amended to adjust to pending changes to Recreation (of Tourism and Recreation). Joanne and David to amend proposed shedule.
c) Paints Fumes from Current Work Outside Building

John Carter raised various concerns about the issue of paint fumes that recently entered the building. John indicated he had sent a memo outlining some of these concerns to Robert Montgomery in September (2005) regarding this matter and felt the response provided from his office was not appropriate. John stated that the Material Safety Data Sheets were posted after the work on the building exterior began and expressed concern about this delay. John also made reference to occasions where such fumes were detected on four different days on the fourth floor following the initial incident. John Carter indicated that he was not sure that the issue was in fact resolved following the previous attempts that were made to address the issue. Employer representatives also raised concerns. It was also stated that this issue is everyone’s concern.
Some recommendations were made by the committee regarding general procedures to follow if similar types of work were to be conducted again. They include ensuring that the staff is provided with early notification of any work that is going to be done where fumes may be emitted and ensuring that current Material Safety Data Sheets (MSDS) pertaining to the paint or product are provided and posted at the same time. 
The committee also recommended that the next time fumes are noticed that the Facilities Management group be contacted (i.e. Derwin and /or Serge Dillon) immediately and that the JHSC committee co-chairs be contacted. It was also indicated that the Committee could call a meeting (in addition to the quarterly) to discuss the matter. 

Employer representative suggested that the project plan / contract also be given to the committee in advance to discuss. In addition an employer representative also suggested that the property management be invited to the next meeting to discuss this matter.

Action: 
Derwin to invite property management to next meeting to discuss related issues. 
Derwin to make request to property management to ensure that MSDS sheets are made available prior to any work being done to/within the building. 
d) Object Falling From Scaffold Area.
One employer representative indicated that she was standing beside the building (400 University Ave.) close to the scaffolding when a piece of wood fell and landed close to her. Another employer representative indicated that on an separate occasion he was standing close to the building and a hammer fell and landed on the inside the barrier to the scaffold. He immediately reported it to security. 

e) Washroom Sinks - 400 University

Worker representative stated one of the fourth floor washroom sink taps has not worked for some time. The worker representative also stated that the paper towel dispenser battery was dead, so towels were not available for 4 days. 

Action: Derwin to talk to Carlos (Crown Property Management) regarding tap and battery replacement process.

f) Lighting Above Fire Exit

John Carter raised concern about the potential health and safety issues of inadequate lighting at the fire exits (the reference in this case is to the fourth floor) and questioned the facilitie’s rationale about reducing lighting in this manner for energy conservation purposes. 

g) AMAPCEO Representatives for JHSC

Member inquired about AMAPCEO representatives not being on some of the committees. Joanne indicated that AMAPCEO was contacted approximately four times requesting representation.
h) Basement Storage Cage. 

Member indicated concern about getting stuck (locked in) in storage cages in the basement due to the nature of the locks. Member recommended that committee members check cages to avoid this problem.

5. STANDING ITEMS

a) Inspections and Reports 

Committee was advised that the inspection on 400 University Ave fifth floor, basement and 180 Dundas St. is complete.
b) WSIB Claims.

David advised that there are no WSIB claims for 400 University Ave. to report at this time. 
6. FUTURE MEETINGS

Next meeting scheduled for January 18, 2006; Chair: Doris Haas
7. ADJOURNMENT
______________________________________________________________________________________

Worker     _______________________________________________

Date_________________
Employer _______________________________________________

Date ________________  

______________________________________________________________________________________
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