MINISTRY OF CULTURE (MCL)

Joint  Health and Safety Committee (JHSC) Meeting Minutes

 - 400 University Avenue - 

Toronto, Ontario

Wednesday January 19, 2005

--- d r a f t   v e r s i o n   o n l y -  N o  Q u o r u m ---

Location: 400 University Avenue, Boardroom 3C, 3rd Floor


Time: 9:30-12:00

Present for the Workers: No one present
Regrets : Doreen Diiorio, John Carter
Present for the Employer: Michael Johnson 

Chairperson: Michael Johnson

Recorder: David Shutsa (Workplace Advisor)

Guest: Tom Chrzan, Management Representative for 180 Dundas St. W. / 123 Edward St., Ministry of Citizenship and Immigration,Toronto. 
1. INTRODUCTORY ITEMS/REMARKS

Tom Chrzan, management representative for 180 Dundas St. W./123 Edward St., Ministry of Citizenship and Immigration, was introduced.

2. REVIEW/APPROVAL OF PREVIOUS MINUTES

David confirmed that minutes were all signed. 
3. BUSINESS ARISING FROM PREVIOUS MINUTES 

a) Accident Investigation.

Fausta received response letter from Deputy Minister during meeting. Fausta provided committee members with a copy of the executive summary and the recommendations from the report.

Action: Fausta to discuss related matters further with the OPSEU local.

b) Posting of Previous Air Quality Report and Electromagnetic Field (EMF) Testing/New Air Quality and EMF Testing.

David advised that given the recent launching of the Human Resources website, the various/alternative website options are currently being reviewed regarding the posting of previous reports on air quality and electromagnetic fields. Also the committee questioned whether new studies should be conducted. Derwin advised the committee that he will follow up regarding new studies. 

Action: 

David to provide update regarding posting site for reports at next meeting. 

Derwin to follow up regarding new air quality and EMF testing. Derwin to provide update at next meeting. 

c) Status of Draft Letter for Deputy Minister (DM) Regarding JHSC Membership.

Michael advised the committee members that he had sent an email (which included bullet points that could be utilized for a draft letter) to the executive assistants of the three deputy ministers requesting that the three Deputy Ministers send out e-mails [or utilize other means of communication] to their respective staff for the purposes of highlighting the good work that the JHSC does and to help recruit new members. 

Action: Michael to follow up and provide update at next meeting. 

d) Presentation request from LERC (Local Employee Relations Committee). 

Mark provided copies of a draft powerpoint presentation to the Committee for review and comments. A number of suggestions were made. Mark indicated he will review the comments and revise accordingly. Committee agreed to form subcommittee to help develop presentation. Members to include Scott, Tonya, Mark, Fausta and Joanne. Joanne indicated that she will determine meeting dates for subcommittee.

Action:

Mark to review comments and revise accordingly. 

Subcommittee to meet. Joanne to determine meeting dates. 

e) Defibrillator

Committee was advised that Nick Buczynsky was unable to attend this meeting to discuss the defibrillator program. David advised that no other ministries (except at Queen’s Park buildings) have implemented the defibrillator program.

Action: Derwin to invite Nick Buczynsky to the next committee to discuss the defibrillator program.

f) Emergency Line Number/Hazardous Materials 

Derwin advised that the emergency line card is on the website (in the emergency procedures manual). It includes the standard emergency infoline and space for the staff member to insert the manager’s phone number, etc. Fausta suggested that an email be sent out to advise staff of this. 

There was a brief discussion regarding spring 2001 in relation to hazardous materials. Mail handling protocol was mentioned.

Action: Derwin to coordinate with Nick Buczynsky to prepare a communiqué regarding emergency line number. 

g) Fifth Floor Disabled Washroom - Frequent Flooding & Damage

Derwin advised the committee that he had followed up with the Property Management and indicated that the plumbing and mechanism in the fifth floor washroom (for the disabled) were considered okay. Derwin also indicated that vandalism/property abuse is sometimes an issue in washrooms. Derwin advised that if any other such incidents were to occur, he would send out a message to all.

Derwin addressed question about who monitors washroom (raised at previous meeting) by advising committee that cleaning staff visit washrooms when cleaning however indicated there will be other times where cleaning staff won’t know if washroom needs attention as they aren’t always there. 

Member commented about the appropriate procedure for discarding of paper towels and related washroom signage that should already be in place. Derwin indicated that he will ensure that the appropriate signage exists in the washroom. 

Action: Derwin to follow up and ensure that the appropriate signage exists in the fifth floor disabled washroom regarding discarding of paper towels, etc. 

h) Absent Committee Member

Joanne advised the committee that the AMAPCEO worker on the JHSC was recently confirmed with AMAPCEO. 

4. NEW BUSINESS

a) Certification Training Schedule

Joanne advised committee that David had been scoping out certification training schedules. 

Action: David to provide certification training schedule.  

b) Fire Drill Evacuations on Wet Days.

Concern was expressed about the possibility of employees slipping on potentially wet stairs (indoors) while evacuating the building when it is wet outside. It was recommended that fire drills be rescheduled on those days. 

Action: Derwin to follow up with Crown Property regarding flexible scheduling of fire drills if weather is wet. 

c) Cleaning up of Coffee Spills

Member raised question about the procedure to follow for cleaning up coffee spills in hallway etc. 

Action: Derwin to follow up with Crown Property regarding who to contact about cleaning up coffee spills, etc. 

5. STANDING ITEMS

a) Inspections and Reports 

Inspection Process

Committee discussed the inspection form and process. Joanne advised that she is looking at streamlining the process. Member advised checklist seemed user friendly. Other member indicated that some of the same items show up all the time. 

Was suggested that subcommittee be established to look at areas with common themes. 

Some suggestions for improvement given as follows.

- Include recommendations and highlights of report to first or second page.

- Invite line manager to accompany members conducting inspection.

- Remove duplication.

- Tailor inspection checklist to the specific environment or location e.g. office, basement. 

Action:

Joanne to revise inspection form in time for use by team that is going to conduct inspection in Feb. 2005.

Fausta to email members with sample inspection cover/introduction letter within week
Inspection Schedule

The committee discussed and established the following Inspection Schedule for 2005

Basement - Derwin and Fausta - June & December

1st Floor - Scott and Michael - May & October

2nd Floor - Doreen and Sandy - January & July

3rd Floor - John and Joanne - February and August

4th Floor - Tonya and Tom - March & September

5th Floor - Derwin and Fausta - April & October

6th Floor - Scott and Michael - May & October

123 Edward St. / 180 Dundas St. W. - Mark and Doris - March & September

Inspection 2004

Derwin and Fausta indicated completed inspection of 5th floor and basement for 2004. 

b) WSIB Claims.

Information (without personal information) regarding one claim was distributed to MCI committee members prior to this meeting. Information (without personal information) regarding another claim from 180 Dundas St. was distributed to Tom Chrzan prior to other meeting. 

6. FUTURE MEETINGS

Next meeting scheduled and booked for:

Wed. Apr. 6, 2005 – Boardroom 3C; Chair: Fausta Siu

Wed. June 1, 2005 – Boardroom 3C; Chair: Sandy Cifani

Wed. Oct. 5, 2005 – Boardroom 3C; Chair: Scott Cooper

The above dates and chairperson rotation were discussed and agreed upon at this meeting.

7. ADJOURNMENT
______________________________________________________________________________________

Worker     _______________________________________________

Date_________________
Employer _______________________________________________

Date ________________  

______________________________________________________________________________________
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