JOINT HEALTH & SAFETY COMMITTEE MEETING  -  400 University Avenue
MINISTRY OF CITIZENSHIP

August  27, 2001

Present for the Workers:







MCZP                             

Fausta Siu

   



Paul de Rege                 


For the Employer:


MCZP                                

Nelson Janicas 

Sandra Cifani                    



Regrets:
Phillipa Lue                    

Anna Furgiuele 



Meeting chaired by: John Carter





  Recorder:  

 Deborah Colombe


ITEMS

DISCUSSION
DECISION

1. Introductory Remarks
John introduced the new members from both Ministry of Citizenship (MCZP) and Ministry of Tourism, Culture and Recreation (MTCR).

The co-chairs for MCZP would be Sandra Cifani for the employer and  Paul deRege for the union.  Phillipa Lue will be the AMAPCEO member.

The co-chairs for MTCR would be Michael Johnson for the employer and John Carter for the union.  Dan Schneider will be the AMAPCEO member.

John also indicated that OPSEU’s position without prejudice has agreed upon participation by AMAPCEO on invitation only and to conduct and co-facilitate the meeting for both ministries together. 

Agreed to add the following items to the agenda under New Business:

6. e) Air Quality

    f) Electromagnetic Fields

    g) Safety re: 3rd floor

    h) First Aid Trainers list


2. Minutes of Previous Meeting
Moved by Marilyn and Seconded by Nelson to adopt the March 20/01 minutes.
To be signed, posted on website and bulletin boards

3. Business Arising 

a) Electromagnetic fields
Material was distributed to all members in attendance.

Deborah informed committee members that Peter Fuhry, Radiation Protection Officer, MOL London offered to conduct 1-1/12 hr session on the following dates: Sept. 10,26 or 27th.

Decision is to be made as to which date.

Date decided: Monday, September 10, 2001
Deborah to confirm if Mr. Fuhry can conduct two sessions that day.

Florine to coordinate the attendance, place and time

Nancy to contact both ministries’ AMERC and MERC .



b) Chair for self medication
Nelson is continuing to look into the purchasing of the appropriate chair.




     c) Ergonomics
Nancy provided committee members with resource material. Question was put forth to members to approve posting this material on the websites.   

Moved by Marilyn and seconded by Fausta that the workbook be posted on both intranet sites.


Nancy to ensure workbook to be posted on both websites.

d) Air quality 
Nelson distributed January 2001 Air Quality Report. Members took time to read. 

Issues derived from discussion of Report:

i. Nelson to find out what time system to change in air is turned on in the morning.

ii. Requested that Air Quality Testing be conducted during the summer months as previous test was conducted during the winter.

iii. It was requested that a JH&SC union member attend the testing when conducted.

Members are asked to take the time to read and go over the report carefully and to be added to the agenda for the next meeting.
Nelson to check with management re: conducting the next air quality test during the summer period instead of winter.

It has been agreed upon that a JH&SC union member will attend the testing.

Nelson to contact company who conducted the testing and invite the individual to attend the next JH&SC meeting to explain the results and to answer questions.

4. Inspections


It has been agreed upon that this item remain on the Agenda as a standing item.

Basement Inspection:  Fausta reported that H&S documents were not posted on bulletin board and that some boxes on floor not safely stacked.

5th Floor Inspection:  Nelson reported that a number of vents had been blocked with materials, documentation not posted on boards.

Nelson reported as a result of the above inspections, the materials identified blocking the vents have been removed, tiles were replaced and the boxes in the basement have been removed.

Revision to inspection assignment:

Basement –Nelson and Fausta - completed.

2nd floor - Marilyn and Sandy

3rd floor – John and Nancy

4th floor – Paul and Anna

5th floor – Nelson and Fausta – completed

6th floor – Marilyn and Michael
Deborah to order and post appropriate Health and Safety documents for all bulletin boards. 

5. WSIB
Nancy reported on and distributed 3 WSIB form 7 claims submitted.

Issues comprised of 1 slip and fall on wet floor in hallway, 1- slip and fall walking and 1 tripping over open cabinet door in workstation.

As a result of the above issues it has been suggested that a reminder to people of safety tips i.e. to keep work areas clear, watch for slip floors and keep vent areas clear to be posted on the website. John also suggested looking at doing a newsletter to include these tips.

Also, Sandy suggested that when conducting inspections that workstations should be looked at for safety. 


Nancy to ensure tips to be placed on website.

6. New Business

a) Committee structure


Position of Union is to participate without prejudice that the union will support the co-committee meetings but is not OPSEU’s final position. 

It was agreed upon to produce 2 sets of minutes one for each committee. Items that are common will be in both sets of minutes. Ministry specific items will be recorded only on the appropriate ministry’s set of minutes. The reason for this is due to the two ministers responsible for health and safety therefore, separate minutes must be kept. 

Schedule for Co-Chairs for the next and upcoming meetings are as follows: Sandy Cifani for the next scheduled meeting

Paul deRege to chair the meeting after Sandy 

Michael Johnson to chair the meeting following Paul 

It was suggested by Sandy and agreed upon that Agenda items for meetings be sent to the chair and Deborah 6 weeks prior to scheduled meeting for draft items and finalized 2 weeks before the scheduled meeting.

For the next meeting on October 16, 2001 the following schedule is to be followed:

Agenda items to be sent to Sandy and Deborah by September 28th
Confirmation of Agenda to be sent out by Deborah on October 5/01

Health and Safety Committee Members list:

All present approved the list with changes to be made to Paul deRege’s name. Deborah to confirm information with members not at the meeting. 

Once approved, list will be posted on bulletin boards and website. 


b) Update on Health and     Safety training  -
Deborah reported that all appointed certified members are scheduled to attend the required Basic Certification Training by October 2001. 


c) Hazard Specific Assessment Training
Marilyn indicated that the Union’s position is that all OPSEU certified members attend the 2nd stage training at the Workplace Health and Safety Agency.   Management was not clear on this position. 

Marilyn’s position on behalf of the Union is to see that workplace specific hazard assessment be prepared before going on training and requested a date for a draft assessment.


Nancy is to check on what Management’s position is pertaining to the stage 2 training and Marilyn is to confirm the Union’s position.

Nancy along with Michael and Sandy are to identify and draft the workplace specific hazards in addition to the list covered in the OPS training by September 14/01.

d) Emergency Evacuation Procedures
Nelson provided a report-back and summary of events of March 22 evacuation. There were some uncontrollable factors involved as the local authorities once onsite ordered the evacuation, controlled the situation and were not sharing any information. There are however some opportunities to improve the process and communications aspects that are within our control. An evacuation plan is being developed with MOL and the ministry is looking into various infrastructure pieces like remote site, staging areas, emergency hot-line number and online evacuation guides to be distributed to all staff.


Nelson to update the handling of suspicious package material in the emergency procedures manual and send out reminder to staff to review the emergency evacuation procedures available online.

 Also to explore with ITB the possibility of placing the emergency procedures link in a more visible spot on the ministry’s intranet homepage.



e)Air Quality
Fausta reported that she has received from 7 individuals’ complaints with symptoms such as burning eyes, itching, irritation and headaches since the last meeting due to the air quality on the 3rd & 2nd floor. 

Response: If any concerns pertaining to problems on the floors the process is to talk to Nelson.

Paul asked if the solvents cleaners are using are non-toxic.

Paul reported that he experienced a weird smell after 5 p.m. and asked who should be contacted if this occurs again. 

The response was that Security/Front desk should be contacted if anything unusual occurs after working hours.


Nelson to find out and report back to committee re cleaning agents used by property management.

f)Electromagnetic Fields (EMF)
Fausta referred to page 17 of the ergonomic workbook pertaining to  magnetic fields.   Workers should sit at least 28 inches away from the  computer and approximately 4 feet from the backs and sides of co-workers'  monitors.  Electromagnetic emissions are reduced by distance; magnetic fields are not blocked by baffles or walls. She raised the concern of the health of staff working in cubicles that do not meet these standards with respect to electromagnetic emissions.

John Carter referred to the electromagnetic material distributed previously pertaining to purchasing gauss meters to measure the emf’s at individual workstations. 

Once more information is known about EMF and ITB provides EMF info related to computer equipment, decision to be made regarding possible testing.


Nelson to enquire with air quality tester if they also conduct EMF testing (with gauss meters).



g)Safety
Fausta reported that the door handle had broken from the inside of the 3rd floor women's washroom around 5 p.m. and no one was around to assist.  She suggested that a safety bell that connects to the office be installed.  Similarly for the stairwell, a doorbell be installed on 3rd floor to assist staff in case anyone trapped in stairwell on the West side.

These items should be reported to Facilities management unit during daytime hours. After hours, the front desk security personnel should be notified.




h) First Aiders Staff Listing
Request for an updated list of the First Aid people be done and posted.
Nancy to update list on website and for posting on bulletin boards



Future meetings
Date for next meeting was re-established for Tuesday, October 16, 2001 at 10:00 a.m. Location: 400 University Avenue, Boardroom 5B


Original signed






Employer

Date

Union

Date


