MINISTRY OF TOURISM, CULTURE AND RECREATION

JOINT HEALTH AND SAFETY COMMITTEE MEETING MINUTES
Date:

Tuesday, October 16, 2001

Location:

Boardroom 5B, 400 University Avenue, Toronto

Present for the Workers:







John Carter

Marilyn Miller

Yvette Munro (replace Dan)
For the Employer:


Nelson Janicas                    

Nancy Navkar

Michael Johnson

Regrets:
Dan Schneider
Regrets :




Guest :
Ravi Sharma, Ethos Environment

Meeting chaired by: Sandra Cifani





  Recorder:  

 Deborah Colombe


ITEMS

DISCUSSION
DECISION

1. Introductory Remarks
Agreed to add the following items to the agenda under New Business:

6. b) Under Evacuation - Mail Handling   

    c) OPS Workplace Flu Clinics

    d) Hazard Specific Identification

    e) Presence Off Duty Police Officer

Worker member confirmed that the Union’s stands by position that  worker members attend WHSC for Stage 2 Certification Training.


2. Minutes of Previous Meeting
The Minutes of the August 27, 2001 meeting were approved unchanged and signed.
To be posted on website 

3. Business Arising 

a) Electromagnetic fields
Worker  members’  feed back of the 2 sessions conducted by MOL Inspector was that it was too scientific. The presentation did not answer questions workers have regarding what is the agreed upon acceptable reading of EMF levels. Issues still arise pertaining to the recommendations set out in the Ergonomic Workbook posted on the Web site. The concerns were expressed about the radiation emitting from cubicles being back to back which is less than 1 ft., computers, monitors, printers, fax and Xerox machines etc.

Worker members requested that preventative information be sent out to employees such as ensure that set back from computer; turning off computer when not in use. Would like to know What standards are using for EMFs. 

Management’s response. The Standard used pertaining to EMF’s is the one used by the MOL inspector.  It has been suggested that when conducting the inspections of the workplace to check for wiring, workstations configurations, report to JH&SC and make recommendations.

Management also reported that the ministries’ monitors, computers, compacts and LCDS are lower than the emf emission level of the Swedish standard.
Management to send out copies of material from EMF session to members who were unable to attend

b) Chair for self medication
Management reported that 4 specifications and quotes pertaining to the chair were received. The chair will not fit into the Disabled bathroom. 

Worker member recommended that the committee make a request to Sr. Management for an alternative space for a self medication and rest room.

Concensus was received.
Management to submit recommendation to ADM, Corporate Services and report back to Committee

     c) Ergonomics
Management reported that the Ergonomic Workbook has been posted on the website.


d) Air quality 
Guest speaker was present to respond to questions.

Issues covered :

i. Speaker confirmed that it is advisable to do testing in the summer

ii. Speaker confirmed that the building’s carbon dioxide level of 600 ppm is well below the standard  is good

iii. The physical systems i.e. headache, shortness of breath etc., experienced by co-workers in February are possible due to the humidity problems during that month. Only if the complaints are prevalent over a period of time it may be due to air quality

iv. Management suggested that if there are problems with dry air, the complaints should be presented to their managers and facility manager immediately.

v. Worker member asked if regular cleaning of filters and ducts are required and currently done at 400 University.

Response: It should be done regularly and that the building management has schedules for regular maintenance.

vi. Question: What should be the percentage of fresh air intake

Response: 15 litres per second for 800 ppm comes into the building. Fresh Air is 10-15%. 

vii.
It was confirmed that Heppa Filters at the workstations does help clean the air and dust.


4. Inspections


The following inspections should be done ASAP. 

2nd floor - Marilyn and Sandy

3rd floor – John and Nancy

4th floor – Paul and Anna

6th floor – Marilyn and Michael


5. WSIB
No WSIB claims had been submitted
Management to place safety tips on website

6. New Business

a) Committee structure


Management reported that in order to be in compliance with the OH&SA names will no longer be used in the minutes. As of the Oct. 16/01 minutes the terms worker or worker members and management or management members will be used. Minutes will be recorded to reflect discussions, recommendations and decisions in a summarized format. 




b) Emergency Evacuation Planning Report
Management conducted a demonstration of the Ministry’s Emergency Evacuation Plan website.

Management also reported that there are 3 staging areas set up in case of evacuation of 400 University Ave., 1st priority is in front of the 52 division of the police station, 2nd if weather is good in front of the court house and 3rd only if the weather is bad , lower level of AGO. An updated list of persons requiring assistance is filed with building management. Each person is assigned a buddy.

Request for an updated list of First Aiders be done and to be posted on the Emergency Evacuation website.

Management requested that any comments, feedback on the plan and website be sent electronically to Nelson by Friday, Oct. 19/01

Worker members expressed concerns regarding the time of communication pertaining to Employee Assistance Program(EAP) available to employees after the September 11th tragedy in the U.S.

Management reported that the reason for the late time was that the ministry did not have a current standing agreement with an EAP provider to supply the type of service required. Therefore, the service had to be negotiated to cover this situation only. EAP service contract reports for both ministries are going to Sr. Management next month for a decision. In the meantime employees can contact Janet Lindsay, Human Resources Branch pertaining to individual needs.
Management to update and post on Evacuation website.

c) Mail Handling
Worker member ask what is currently being done at Queen’s Park pertaining the handling of mail.

Management response: All materials, packaging and letters at Queen’s Park mail-room are screened/x-rayed. Anything that looks suspicious will not be delivered until opened and checked.

Worker member inquired about provision of gloves for those at 400 University handling mail.

Management suggested that if gloves are provided they should not be latex since some people are allergic to latex.

Worker member suggested that training pertaining to staff’s responsibilities and anthrax to be offered to all staff (receptionist, admin. Etc.) who handle mail or deal with couriers.


Manager will be sending out instructions on what type of gloves to purchase.

Management is to organize a session to be scheduled around the last of October or first part of November for staff who handle mail and first aiders etc.

d) OPS Workplace Flu Clinics
Management advised committee that the OPS will be conducting workplace flu clinics again this year. Further information pertaining to locations, dates and times will be sent out to employees. Volunteers will be required for the 400 University Cline. Request was put forth to the committee for volunteers.

Worker member suggested that tip sheets be posted pertaining to preventing flu. Also stated that one way flu is transmitted is by one’s hands. It was suggested that garbage receptacles be posted outside the washroom doors and post signage promoting washing of hands and using paper towels to open and close washroom doors.


Management to send out further information pertaining to the duties of the volunteers for the flu clinic next week.

Management to look into putting receptacles outside the washroom and posting of signage.

e)Workplace Hazard Specific Identification
Management verbally submitted the workplace hazards specific identification list.

It was agreed upon that a final list be sent out to the committee members with explanations of the hazards identified. The membership is to send back to the recorder by next Tuesday.

Worker members requested that once workplace hazards are finalized individuals should register for the appropriate courses. Management agreed that worker members can attend the Worker’s Health & Safety Centre for their courses. Inquiry was made as to the budget code for the courses.


Management to send out list of identified Workplace Specific Hazards to the committee for review.

Management to report back to the committee members the budget code for the registration of these courses.



f)Presence of Off Duty Police
Zurich has increased the security in the building in light of the September 11/01 occurrence and the location of our building. The off duty police will be present from 6:00 a.m. to 6:00 p.m. until such time building management feels there is not need. A memo was sent out to all staff pertaining to this matter.


Future meetings
Date for next meeting was re-established for Tuesday, January 15, 2002 at 10:00 a.m. Location: 400 University Avenue, Boardroom , Chair: Paul deRege
Location to be confirmed.
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