MINISTRY OF TOURISM AND RECREATION

Joint  Health and Safety Committee Meeting Minutes

 - 400 University Avenue - 

Toronto, Ontario

Wednesday, April 7, 2004

Location: 400 University Avenue, Boardroom 5B, 5th Floor

Time: 9:30-12:00

Present for the Workers: Scott Cooper, Mark Kiteley

Present for the Employer: Nancy Navkar

Chairperson: Scott Cooper

Recorder: David Shutsa (Workplace Advisor)

Guests: Jessica Betting, Kathrin Zimmerman (German civil servant employees on two month training assignment).

1. INTRODUCTORY REMARKS

Scott Cooper introduced:

- Mark Kiteley (new attendee) replacing Yvette Munro (MTR) for the interim.

- Guests: Katherin Zimmerman and Jessica Betting. 

2. MINUTES OF PREVIOUS MEETING

Minutes of last meeting were previously approved and signed. 

3. BUSINESS ARISING FROM PREVIOUS MINUTES

a) Comments on Joint Health and Safety Committee (JHSC) Workshop for committee 

members. Nancy stated that workshop evaluations and comments were generally very positive and useful. 


b) Accident Investigation. Fausta (Investigation Lead) provided a copy of the Accident

Investigation report (approved by OPSEU Local 527) to each management representative of the Ministry of Citizenship and Immigration (MCI) -JHSC committee on April 5, 2004 for their review. A copy was provided to the workplace advisor for information. Fausta stated that investigation is complete and thanked investigation committee members for their time and contribution and gave special thanks to Nancy Navkar and local OPSEU president. 

Action: MCI-JHSC will meet after the main JHSC meeting on April 7, 2004 to discuss the report.  Nancy Navkar will provide written comments collected from management representatives to Fausta.
c) Memo to managers regarding including information committee requirements in

performance agreements. Management member confirmed that as per last committee minutes, information about including committee requirements as part of an employee’s performance agreement was included in training last year. Management member also stated that the same information will be included again as part of this year’s training program. 

Action: No further action to be taken at this time. 

d) Healthy Workplace. Management member stated that the workplace survey which includes

a healthy workplace component that was conducted within the Ministry of Tourism and Recreation is now complete. It is anticipated that the same surveys for the Ministry of Citizenship and Immigration and the Ministry of Culture will be completed by mid May. 

Action: Nancy to bring results of the healthy workplace component of the three surveys to the next committee meeting on June 2, 2004. Committee to then review the information and help develop a healthy workplace strategy. 

e) Recommendations for Paper Towels - Kitchen.  Notices regarding  where and how to 

purchase paper towels has been prepared and are to be posted in the kitchen areas where paper towels are needed. 

4. INSPECTIONS

Committee established the workplace health and safety inspection schedule for 2004:

- Second Floor. To be conducted by Sandi and Doreen. Date to be determined.

- Third Floor. To be conducted by John and Nancy in April. 

- Fourth Floor. To be conducted by Nancy (for this time) and Mark in April. John to assist.  

Scott to observe. 

- Fifth Floor. To be conducted by Nelson and Fausta in April.

- Sixth Floor. To be conducted by Scott and Michael in May. 

- Basement. To be conducted by Nelson and Fausta in June. 

5. WORKPLACE SAFETY AND INSURANCE CLAIMS

a) Committee Memorandum of Understanding (MOU) - JHSC members for Ministry of 

Tourism and Recreation (MTR).
Completion of MOU to be deferred until clarification from principle regarding composition of committee is provided. Nancy advised will remain as certified management representative until new management representative is in place (anticipated date is June 2, 2004).

Action : No further action to be taken until clarification is provided. Arrangements to be made to establish a management representative for the Ministry of Tourism and Recreation for the next committee meeting.

b) Creative Safety Awareness Environment – Communication Plan TIPS. 

Workplace advisor and others provided a list of some key resources to utilize. They include selected information from ergonomic checklist, wellness related materials from FGI (current Employee Assistance Providers) and Federated Health Campaign materials.

Action: Not applicable.

c) Employee Assistance Program (EAP). 

Nancy advised that FGI has been selected for the interim as the EAP provider for Ministry of Citizenship and Immigration (MCI), Ministry of Tourism and Recreation (MTR) and Ministry of Culture (MCL) until OPS wide EAP provider has been selected and is in place. Target date for OPS wide selection of EAP provider is August 2004. Details of interim program was discussed. 

Action: Nancy to arrange for orientation session in April for employees.

6. STANDING ITEMS

a) First Aid Training. 

Workplace advisor advised that the Human Resources Branch, recently co-ordinated a Standard First Aid/Heart Saver CPR training session for the MCI/MTR/MCL employees at 400 University Ave., 180 Dundas St. and 123 Edward St. to help the workplaces ensure they are compliant with the Workplace Safety and Insurance Act, Regulation 1101. Representatives from 180 Dundas St., fifth floor attended. Representative (s) from 400 University Ave., first floor had not been selected at the time of the course.

b) First Aid Kits. 

Workplace advised that the Human Resources Branch recently selected and purchased first aid kits that are compliant with the Workplace Safety and Insurance Act, Regulation 1101 for workplaces at 400 University Ave. (first floor), 180 Dundas St. (fifth floor) and 123 Edward St. (third floor).

c) Administration Items. 

- Management member advised that Anna Furgiuele has resigned as committee member.

- Management member determined that committee minutes were not Ontario Disabilities Act (ODA) compliant (for reader device) and recommended that format to be changed accordingly. 

- Committee discussed the process of establishing the agenda. It was decided that all suggestions for agenda items are now to go directly to chair prior to each meeting. Item headings and sequence in agenda to be modified. 

- The Outstanding Items - Status Report was discussed and was determined that it will no longer be prepared

Action: David to modify committee minutes format (for this meetings minutes) to comply with ODA guidelines. David and Members and to revise the process of establishing the agenda item and headings and sequence. 

d) Certification Training.

Committee members clarified which committee members had not participated in certified training. Management member requested that all members take such training and provided information about where training can be obtained. 

Action: Members to make arrangements to participate in certified training.

e) Draft letter for Deputy Minister regarding JHSC membership.  

Management member recently prepared a draft letter regarding JHSC membership for Deputy Minister. Draft letter was distributed to members at meeting for review and comment. Management member requested members to provide comments by April 13, 2004. 

Action: Members to provide comments regarding draft letter to Michael by April 13, 2004. Following that, letter to be forwarded to and prepared by communication unit for Deputy Minister to release to staff. 

7. NEW BUSINESS

a) Cleaning of Fridges by Housekeeping Staff

Worker member indicated that cleaning staff had discarded a food item from the fridge that he did not want to be discarded. Other member indicated tupperware had also been discarded that member didn’t want discarded. 

Management representative reminded the committee that:

· Previously, serious concerns were brought forward by worker members to the OH&S committee regarding the state of cleanliness of the common fridges on each floor.

· A request was made of management to consider having common fridges cleaned once a month.

· Management proposed a workable protocol, the protocol was discussed at the committee, approved by committee members, and communicated to all 400 University staff regarding monthly cleaning.

· Staff was required to remove ALL their fridge item(s) by end of day the last Wednesday of each month, with NO exceptions.

· Any items remaining in the fridge were to be discarded by cleaning staff, as cleaning staff was not responsible for ministry staff's food items and determining what is kept and what is discarded.

· Cleaning staff cleaned all the fridges on last Wednesday evening of each month.

· Some floors post ongoing reminders in the lobby and a permanent schedule/reminder is posted on all common fridges.

· Property Management/Maintenance company would only agree to undertaking this additional work if all items were removed by staff before the monthly cleaning, NO exceptions.

It was established that the two ministry staff forgot to remove their fridge items by end of day Wednesday before the cleaning.

The fridges are provided as a courtesy by management for staff to use. The cleaning contract has been established and has been working well for the most part for more than a year. Property management/Maintenance company will not agree to the responsibility of review staff fridge food items and deciding what should be kept and what should be discarded.

Most committee members felt that the protocol for the most part was working well and that the benefits realized far outweighed the cost/inconvenience. Common fridges would remain in place and monthly cleaning protocol was to continue.
b) Alarm/bell device for Ministry of Citizen and Immigration female washrooms 

Worker member recommended that consideration be given to installing an alarm/bell device  in the female washrooms (MCI) in case one gets locked in. Worker member indicated that the Ministry of Labour has such a device in the eighth floor female washroom. 

Action: Nelson to look into the arrangement on the eighth floor and report back to the committee.

8. FUTURE MEETING

Next meetings scheduled and booked for:

June 2, 2004 – Boardroom 5B

October 6, 2004 – Boardroom 5B

9. ADJOURNMENT 

______________________________________________________________________________________

Worker     _______________________________________________

Date_________________
Employer _______________________________________________

Date ________________  

______________________________________________________________________________________

