MINISTRY OF TOURISM (MTour)
Joint  Health and Safety Committee (JHSC) Meeting Minutes

 - 400 University Avenue - 

Toronto, Ontario

Wednesday June 1, 2005

Location: 400 University Avenue, Boardroom 3C, 3rd Floor


Time: 9:30-12:00

Present for the Workers: Scott Cooper, Mark Kiteley
Present for the Employer: Louie Di Palma
Chairperson: Michael Johnson
Recorder: David Shutsa (Workplace Advisor)

Guest: Tom Chrzan, Management Representative for 180 Dundas St. W. / 123 Edward St., Ministry of Citizenship and Immigration,Toronto. 
1. INTRODUCTORY ITEMS/REMARKS

Members introduced themselves.
2. REVIEW/APPROVAL OF PREVIOUS MINUTES

David confirmed that previous minutes were all signed and posted on the website. 
3. BUSINESS ARISING FROM PREVIOUS MINUTES 

a) Fire Drill Evacuation on Wet Days
Derwin advised members that property management indicated it would be very difficult to re-schedule fire drill evacuations if it is wet outside as consultants are booked in advance. One member expressed concern about the risk of injury (e.g. falling) while conducting the evacuation. The member inquired about the cost of cancellation. 

Action: Derwin to check with property management regarding the cost of cancellation of consultant(s) and who would absorb the cost. Derwin to report back to the committee at the next meeting. 
b) Cleaning up of Liquid Spills

Derwin advised members that in the event there is a liquid spill on the floor an individual can call the facilities staff (e.g. Serge Dillon) or Mike (Security) and co-workers. 

Action: Derwin to prepare a memo to the staff providing instructions. 
c) Cleaning of Microwaves by Housekeeping Staff
Derwin indicated that the housekeeping staff indicated that that they do not want to get involved in cleaning the microwaves as it is not in their contract and it could disrupt their cleaning schedule thus interrupting their efforts to meet their mandated obligations. It was recommended that the staff should clean the microwaves after they use it although one member indicated that isn’t always happening. It was also recommended to check the signs. 
d) Air Quality and Electromagnetic Field (EMF) Testing.
Derwin advised members that the air quality report for 400 University Ave. was completed and that the guidelines (as listed in the report) were met. EMF testing is delayed as the tester’s equipment is broken and they are waiting for replacement parts. Joanne indicated that air quality testing and EMF reports when posted on the website are typically attached with the minutes. 
Action: Derwin to make copies of the air quality report and post on the bulletin board and to make arrangements to post on the web site. 
e) Inspection Form Revision. 
Joanne advised that there are no further developments to report at this time.
Action: Joanne intends to provide a revised inspection form at next meeting. 

f) JHSC Memorandum of Understanding Draft.

Michael provided members with a previous draft of the Memorandum of Understanding for the JHSC. Members decided that John (MCL), Michael (MCL), Mark (MTR), Louise (MTR), Fausta (MCI) and David are to review the document and provide comments by June 30, 2005 (it was determined post meeting that the document is to also be distributed to all MCI management representatives for comment). David is to provide members with electronic copies and collate/rollout comments once they are received. 
Action: 
- David to distribute electronic copies of the draft to the members.
- John (MCL), Michael (MCL), Mark (MTR), Louise (MTR), Fausta (MCI) and David to review the draft Memorandum of Understanding and provide comments by June 30, 2005. Document to also be distributed to the MCI management representatives for comment. 
- David to collate/rollout comments for next meeting. 

g) Defibrillator (Recommendation from MERC)
Deferred to next meeting. 
h) Emergency Line Number/Hazardous Materials 

Deferred to next meeting. 

i) OHS Information Links
David referred to committee’s recommendations (from previous minutes, 2003) regarding posting a list with OHS Links on the health and safety bulletin board in the halls. David indicated that since that meeting, Human Resources has established a website with a health and safety section which includes various links to health and safety documents. Since the website is now in place, David asked the committee whether they still required such a list to be posted. The committee decided that it would suffice to have a statement posted advising the reader to refer to the health and safety section on the Human Resource’s website. 
Action: David to prepare a statement be posted advising the reader to refer to the health and safety section on the Human Resource’s section.

j) Occupational Health and Safety Boards

David advised that the redesign and standardization of the Occupational Health and Safety Boards is now complete (two on each of the floors 2-6) as recommended by the committee (per JHSC minutes, June 18, 2003). David advised that upon recently checking the boards it was noted that other documents (non health and safety related) were posted on the board, one document was moved from the board to another section on a non health and safety section, pins have been removed and one Occupational and Safety Act was missing. David asked committee for suggestions on how to maintain the board. Members suggested that all members should check the board and try to help maintain it. It was also suggested that when inspections are being conducted, the inspectors could help maintain the boards. 

Action: 
- Fausta to notify OPSEU and request that members not post items on the bulletin board. 
- Committee health and safety workplace inspectors and members to assist in maintaining the board when appropriate. 
k) Creative Safety Awareness Environment Communication Plan Tips

David made reference to the previous JHSC minutes (Oct. 1, 2003) re: committee members preparing creative safety awareness environment plan tips and about a pending health and safety website. David commented that now that a website is in place and given that the topic of preparing tip sheets was brought up at the last meeting, members are reminded that they can prepare such tips (if they want) and use the website as a venue. 
l) Certification Training Schedule

David advised members that a certification training schedule was prepared. Joanne requested that committee members interested in participating in the certified training notify David by June 30, 2005. 
Action: Committee members interested in becoming certified to notify David by June 30, 2005.

4. NEW BUSINESS

a) Early Notification to JHSC of any Work/Upgrades at 400 University Ave. 

Member requested that the JHSC be provided with early notification of any work/upgrades at 400 University Ave.

Action: Derwin to request that property management provide early notification of any work/upgrades at 400 University Ave. to the Joint Health and Safety Committee. 

b) Administration Item - Reviewing Minutes
David requested that when members are reviewing draft minutes of the JHSC meetings that they make special efforts to ensure their comments (if any) are provided at that time by the timeline requested where possible. It was noted that on more that one occasion, that when the timeline had passed and the minutes were “finalized”, individuals still had requested revisions when the minutes were distributed to be signed off. On at least one occasion, some had already signed the minutes and therefore the minutes had to be redistributed for review and sign off (note that six persons are responsible for signing off the minutes for every meeting).  
c) Raise Health and Safety Profile.

Fausta introduced a health and safety article to the members. An open discussion was initiated on how to raise the awareness/profile of health and safety. Some suggestions made include having a lunch and learn, striking a subcommittee to organize a health and safety day at 400 University Ave, and providing health and safety information during workplace health and safety inspections. One person commented that the latter suggestion is limited because of time limitations while an inspection is being conducted. 
Action: To be brought back at next meeting. 

5. STANDING ITEMS

a) Inspections and Reports 

John Carter indicated that not all inspections are being done. Other member indicated that inspection typically is completed within forty minutes to one hour. Concern was expressed that individuals should not inspect own floor. Member dictated 2005 schedule that was previously developed. Michael requested that all follow schedule. Derwin and Fausta indicated that fifth floor was completed, report was submitted and response was received from one of the Directors. Michael recommended to catalogue inspection of different groups. Joanne suggested that will look at setting up shared drive file for JHSC members to place the various inspection documents and should talk with IT. 
b) WSIB Claims.

David advised that summary table of accident information (format based on discussion at previous meeting) was distributed to MCL members prior to meeting. 

6. FUTURE MEETINGS

Next meeting scheduled for Wed. Oct. 5, 2005 – Boardroom 3C; Chair: Scott Cooper

7. ADJOURNMENT
______________________________________________________________________________________

Worker     _______________________________________________

Date_________________
Employer _______________________________________________

Date ________________  

______________________________________________________________________________________
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